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AHﬂpeeBa M.T1. yaocTosepsioweit nognucsio

IToJ102keHME 0 IKOJILHOW OHO0JINOTEKE

1. O6me moJ10:KeHUs

1.1. Hacrosmee Ilonoxxkenue o mkonpHOUM Oubnmmoreke MBOY «Bepesckas COI» (mamee —
[Tonoxxenune) pa3pabOTaHO B COOTBETCTBHHM C HOPMATHBHBIMH TMPABOBBIMH akTamu Poccuiickoi
Oenepannu, JIeHMHrpaackoil  00lacTH, MYyHHIMMIATBLHOTO  oOpaszoBanHusi  «[aTumHCKUN
MYHHMIMIIAJIBHBIA paiion» JleHuHrpaackoi obinactu B nedcTByomen penakuuu, ¥Ycrasom MbOY
«Bepesckas COLI», a Taxke MHBIMU JIOKaJIbHBIMM HOPMAaTHBHBIMH aKTaMH 0Opa30BaTEIbHOTO
yupexaenus ansg npumenenns B MbBOY «Bepesckas COLL» (nanee —lkomna).

1.2. Hacrosiee Ilonosxenne 0603Ha4aeT OCHOBHbIE MPUHLMIIBL, 33/1a4l U GYHKLIUU OUOIMOTEKH
(manee — mkoJsibHAst OMOIMOTEKA) B IIIKOJIE, OMPEACIISICT OPraHUu3aIuIo IeATeIbHOCTH, YITpaBJIeHHE,
MOPSAA0K MOJIb30BAHUS IIKOJIBHOW OMOIMOTEKOM, a TaKXKe perjJaMeHTHpPYeT IpaBa U 00sS3aHHOCTH
MoJIb30BaTesel U pabOTHUKOB OMOIMOTEKH 00IIe00pa30BaTeIbHON OpraHU3aIlHH.

1.3. Hacrosimee Ilonoxxenue permamMeHTUpyeT paboTy M Oa3ucHble (QyHKIUM OHOINOTEKH
o011eo0pa3oBaTelbHOM  OpraHu3alMM, KOTOpas CHocOOCTBYeT (OPMHPOBAHUIO KYJIBTYpPHI
JMYHOCTH YYaIMXCSl IIKOJBl M TO3BOJIAET MOBBICUTH 3(P(PEKTUBHOCTH HH(YOPMALMOHHOTO
o0ciyk1BaHUs y4eOHO-BOCIIUTATEIbHOM 1E€ATEIbHOCTH.

1.4. Hacrosmee [lonoxenue sBisieTcs JOKaIbHBIM HOPMAaTHBHBIM aKTOM IIKOJIBI U ONpPEeNseT
ypOBEeHb TpeOOBaHUI K OUOTHOTEKE.

1.5. [ledarenbHOCTb IIKOJBbHOW OMOIMOTEKH OPraHU3YeTCs M OCYLIECTBISETCS B COOTBETCTBHHM C
POCCHIICKMMH KYJIBTYPHBIMH M 00pa30BaTebHBIMU TPAIHMIASIMHU, a TaK)KE CO CIOXHBIIUMCS B
o0IIecTBE HJCOJIOTMYECKMM W TOJMTUYECKMM  MHorooOpasuem. OOpa3oBarenpHas H
MpOCBETUTENbHAS (QYHKIMH OHOMMOTEKHM O0a3UpPyrOTCSd Ha MaKCUMaJIbHOM HCIOJIb30BAaHUU
JOCTHXKEHHN  0o0IIedenoBedeckod  KylnbTypbl. (OOeCHedeHHOCTh OHONMOTEKH Y4eOHBIMH,
METOAMYECKUMH ¥  CIPAaBOYHBIMH  JIOKYMEHTAMH  YYHUTBHIBACTCS TPHU  JIMIICH3UPOBAHUH
00pa3oBaTeNbHON OPraHU3aAIIH.

1.6. IkonpHas OuONMMOTEKA JOCTYMHA W OeCIUIaTHA JUIs YUTATeNel, 00yJaromuXxcs, yauTenen u
Apyrux paboOTHUKOB 0011e00pa30oBaTeIbHON OpraHu3alui. YJIOBIETBOPSIET TaKXKe 3ampOChl
poIuTeNel Ha JIUTEepaTypy MO NeAaroruke 1 00pa3oBaHUIO C YUETOM MUMEIOIIHUXCS BO3MOKHOCTEH.
1.7. lenu mkonbHOM OMOIMOTEKH - GOpPMHUpPOBAaHUE OOIIEH KYJIbTYphl JUYHOCTH OO0yYaromIUXCs
Ha OCHOBE ycBOeHHsT DenepalibHBIX TOCYAapCTBEHHBIX 0OpaszoBarenbHbIX cTaHmaapToB (DPI'OC),



coJiep>kaHusi 00IIe00pa3oBaTENbHBIX MPOrPAMM, MX aanTalys K KU3HU B OOIIECTBE, CO3JAHHE
OCHOBBI JUII OCO3HAHHOTO BHIOOpPAa ¥  IOCIEAYIOIIEr0 OCBOCHHUS MPOQPECCHOHAIBHBIX
00pa3oBaTeNbHBIX MPOTPAMM, BOCIHTAHHE TPAKIAHCTBEHHOCTH, TPYHAOIIOOUS, YBAXKECHUS K
mpaBaM M cBOOOaM YelIOBeKa, JIIOOBH K OKpY)KaroIlleH mpupojae, Ponune, ceMbe, popMUpoBaHue
3JI0pOBOTO 00pa3a KU3HHU.

2. IllpyHUMIIBI 1EATEJIbHOCTH IIKOJIbHONH 0U0JINOTEKH

2.1. leaTenbHOCTh IIKOJBHOW OMOMMOTEKW OCHOBBIBACTCS HA NPHHIMIAX JEMOKPATHH,
T'yMaHHU3Ma, 00IIeIOCTYITHOCTH, MIPUOpUTETA 00IIIeYET0BEYECKUX LIEHHOCTEM,
IPaKJaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHS JIMYHOCTH.

3. 3agauu OMOIMOTEKHN

3.1. Obecnieuenne y4eOHO-BOCIIUTATEIBHON NEATEIFHOCTH M €aMOOOpa3oBaHUs ydYaluxcs M
1e1aroroB 0011e00pa3oBaTeIbHOM OpraHu3aLuy.
3.2. OGecniedyeHne y4aCTHHKAM O00pa30BaTEIbHOU IEATCILHOCTH — OOYYalOImUMCs, TeIaroram,
POIUTENAM (3aKOHHBIM MPEACTABUTEISAM) yUaIIUXCsl — JOCTYIa K MHPOPMAIUK, 3HAHUSAM, UIESIM,
KyJIbTYpHBIM  IEHHOCTSIM  TIOCPEACTBOM  HCIIOJIB30BaHUS  OMOIMOTEYHO-MH(POPMAITMOHHBIX
PECyYpCoB Ha pa3IUYHbIX HOCUTEIX:

e OymMaXHOM (KHIDKHBIN (OHT, (HOHT TEPUOJUUECKUX U3TAHHHN);

o 1mudpoBoM (DVD -auckn);

e KOMMYHHMKATHBHOM (KOMITbIOTEPHBIE CETH) M MHBIX HOCHTEJISIX.
3.3. dopmupoBaHME Yy 4YHMTaTesJell HABBIKOB HE3aBHCUMOro OWOJIMOTEYHOro MOJIb30BATENS:
o0ydeHune TI0Jb30BaHUI0 KHUTOM.
3.4. BocnuTtaHue KyJabTYPHOTO W TPa)KAAHCKOTO CaMOCO3HAHMSA, IMOMOIIb B COLMAINU3ALUU
oOyuarolerocs, pa3BUTHH €ro TBOPYECKOT0 MOTEHIIHAIA.
3.5. ®opMupoBaHHE HABBIKOB HE3aBUCHUMOI'O OMOIMOTEYHOrO MOJb30BaTENs: 00yYeHHE TOUCKY,
0TOOpPY M KPUTHUUYECKOHN OIIEHKE MH(OpMaITUH.
3.6. CoBepIIeHCTBOBAaHUE MPEIOCTABIAEMbIX OMOIMOTEKOM yCIyr Ha OCHOBE BHEIPEHUS HOBBIX
MH(OPMALIMOHHBIX ~ TEXHOJOTMH ¥ KOMIIBIOTEpH3alUu  OMOIMOTEYHO-HH(DOPMALIMOHHBIX
nporeccoB, hopMupoBaHre KOMPOPTHOI OUOIMOTEUHON Cpebl.
3.7. becmnatHoe TpeNOCTaBICHHWE IIKOJFHUKAM B TIIOJIb30BaHUE HAa BpEMS IONyYSHHS
00pa3oBaHMs yUeOHUKOB U Y4€OHBIX TOCOOMH U3 OnbImoTeyHoro Gouaa.

4. OcHoBHbIe GYHKIUM ONOINOTEKH

Jlnist peasin3aliuy OCHOBHBIX 33/1a4 IIKOJIbHAsi OMOIHOTeKa:

4.1. OcymecTBisieT OCHOBHbIE (QYHKIHMH OMONIMOTEKH — oOpa3oBarenbHasl, UHPOpPMAIMOHHAS,
KYJbTYpHasl.

42. dopmupyer ¢oHa OuOIMOTECUHO-UH(OPMAITMOHHBIX PECYpcoB 00Ie00pa3oBaTeIbHON
OpraHU3alH:

e KOMIUIEKTYET YHUBEpPCAIbHbI (OHJ y4yeOHBIMHU, XYI0)KECTBEHHBIMH, HAay4HbIMH,
CIPaBOYHBIMHM, IEJArOTMYECKMMU W HAYYHO-NIOMYJSIPHBIMM  JOKYMEHTaMH  Ha
TPaJAULIMOHHBIX W HETPAJMLMOHHBIX HOCUTEISIX MHQoOpMaiuu, yuuTbiBas DenepanbHblii
CIIMCOK AKCTPEMHUCTCKON JINTEPATYphl, 3alPELICHHON K pacIPOCTPAHEHUIO HA TEPPUTOPUU
Poccuiickoit ®@enepanun, yTBEpkKACHHbIH @DeAepaibHBIM OPraHOM HCHOJHUTEIbHON
BJIACTH;

e monoiHser (GoHa HHPOpPMALMOHHBIMU pecypcamu ceTu HHTepHer, OazamMu u OGaHKamu
JAHHBIX JPYIUX YYPEKICHUN U OpraHU3alNil;

e OCYILECTBISET pa3MEIEHUE, OPTaHU3ALUIO U COXPAHHOCTb JOKYMEHTOB.

4.3. Co3gaet nH(MDOPMALIMOHHYIO MTPOTYKITHIO:



e OpraHu3yeT M BelIeT CIpaBOYHO-OMOIMorpaduueckuii ammapat: KaTajgord (aa(aBUTHBIM,
CHUCTEMaTUYeCKHi), KapTOTeKH (CHCTEMAaTHYECKyI0 KapTOTEKy cTaTei, TeMaTHYecKue
KapTOTEKH), AJIEKTPOHHBIN KaTayor, 0a3bl JaHHBIX MO Mpodmiio obmeodpazoBaTeabHON
OpraHu3aiuy,

e pa3pabaThiBaeT peKOMEHJaTelbHbie Oubauorpaduueckue mocobus (CHUCKH, 0030pHI,
yKa3aTeNH | T.I1.);

e o0OecrieunBaeT MH(POPMUPOBAHUE MTOJIb30BATENECH 00 HHPOPMALIMOHHON MTPOLYKITUH.

4.4, OcymectBiuser auddepeHnmpoBaHHOe OMOIMOTEYHO-UH(POPMAIIMOHHOE OOCITYy)KMBaHUE
00yJaroIuXCs:

e 00cmyxuBaHME yuTaTeNe Ha aDOHEMEHTE, B UNTAJIbHOM 3aJI€;

e TpenocTaBiseT HMH(OPMAIMOHHBIE PECYpChl HA PA3IUYHBIX HOCUTENSX Ha OCHOBE
U3y4YEHHs UX UHTEPECOB U MH(POPMAIMOHHBIX TOTPEOHOCTEH;

e CO3[aeT YCIOBHS /ISl pealM3alid CaMOCTOSATEIBHOCTH B OOYYEHUH, MO3HABATEIHHOH,
TBOPYECKOH J1eATEILHOCTH C OMOPOil HA KOMMYHHUKALIUIO;

e CIOCOOCTBYET pa3BUTHIO HABBIKOB CaMOOOydeHHs (y4acTHE B CETEBBIX OJUMIIHAJIAX,
TEJIEKOMMYHUKAI[MOHHBIX TPOEKTaX B CUCTEME AUCTAHLIMOHHOTO 00yUeHHs);

e opraHu3yer oOOy4YeHHE HaBbIKAM HE3aBUCHMOIO OWOIMOTEYHOTO TONB30BATENS U
notpeOutens MH(GOpMaIUKM, COACHCTBYET HHTErpaluM KOMIUIEKCA 3HaHWHA, YMEHMH U
HAaBBIKOB pa0OTHI ¢ KHUTOW U WH(MOpMAITHEH;

e OKa3blBaeT MH(OPMALMOHHYIO MOAJEPKKY B pPEIIEHUH 3aJay, BO3HUKAIOIIUX B IIpoLecce
WX y4eOHOI, caM00Opa30BaTeIbHON U JIOCYTOBOM JACSITEILHOCTH;

e OpraHu3yeT MacCOBbl€ MEpONPUATHs, OpPUEHTUPOBAHHBbIE Ha pa3BUTHE OOLIeH, u
YUTATENILCKON KYJIbTYpBI TMYHOCTH, COJICHCTBYET Pa3BUTHIO KPUTHUYECKOTO MBIIIIICHHS.

4.5. OcymectBuser auddepeHpoBaHHOEe OHOTMOTEYHO-UH(OPMALIMOHHOE O00CTYKHUBAaHUE
MeIarOrMYeCcKX PabOTHUKOB:

e BBIABISET HMH()OPMAIMOHHBIE MOTPEOHOCTH W YJIOBJIETBOPSIET 3aIpPOCHI, CBSI3aHHBIE C
o0y4eHHneM, BOCITUTAHUEM U 3JI0POBbEM JICTE;

e co3gaer 0aHK TMeJarornyeckoil MHQGOpPMalUM Kak OCHOBBI €IMHOM MH(OpPMAIMOHHON
CITY OBl 0011e00pazoBaTeIbHOM OpraHu3aIu, OCYIIECTBIISIET HaKOIJICHUE,
crcTeMaTHU3alnio HHPOPMALIMK 110 peIMEeTaM, pa3jienaM 1 TeMaw;

e CIIOCOOCTBYET MPOBEACHUIO 3aHATHH 10 (POPMUPOBAHHIO HH()OPMAITHOHHON KYIbTYPHI.

4.6. OcymectBisier auddepeHIMpoBaHHOEe OHOIMOTEYHO-UH(POPMALIMOHHOE OOCTY)KHBaHUE
ponuTenel (MHBIX 3aKOHHBIX MPEACTaBUTENEH) 00yUaroIuXcs:

e YIOBJETBOPSAET 3alpoChl MOJb30BaTeNed W MHMOPMUPYET O HOBBIX IOCTYIJICHUAX B
OMOINOTEKY;

e KOHCYJIBTHPYET 110 BOIIPOCAM Y4EOHBIX M3JaHUN yJalUXCsl IIKOJbI.

4.7. OcyiecTBisieT BBEIEHUE HEOOXOAMMOM JOKYMEHTAIMH 10 y4eTy Oubimuorednoro ¢hoHaa u
00CITy’)KUBAaHHIO YUTATEIEH B COOTBETCTBHH C YCTAHOBJICHHBIM MOPSIIKOM.

4.8. TIpoBOAWT MOMYNSPH3ANUIO JUTEPATYphl C TOMOIIBIO HHIUBUAYAIbHBIX, TPYIIIOBBIX H
MaccoBbIX (GopM paboTsl (Oecen, BBICTaBOK, OMOIHOrpaduueckux 0630poB, 0OCYXJAECHUN KHMT,
YUTATENILCKAX KOH(PEPEHIIH, JINTEpaTypHBIX BEYePOB, BUKTOPHH U JIP.).

4.9. OOGecrieunBaeT COOTBETCTBYIOUIMH CAaHUTAPHO-TUTHEHUYECKUH DPEXUM M OJIaronpusiTHbIE
YCIIOBHSI JUTSI OOCITY’)KHUBAaHUS YUTATEICH.

4.10. TIpoBoaAMUT M3y4YEHHE COCTOSHHS YMTATENBCKOTO CIpoca (CTENEHU €ro YAOBJIETBOPEHUS) C
1eTbI0 POPMUPOBAHUS ONMTUMATBHOTO COCTaBa OMOIMOTEYHOTO (hOH/IA.

4.11. CucremaTruecku HHGOPMUPYET YUTATENIEH O AEATEIBHOCTH IIKOJIbHOM OMOIHOTEKH.

4.12. ®opmupyer OHONMOTEYHBIH aKTWUB, NPUBICKACT 4YHUTATeNed K Yy4YacTHIO B padoTe
COBEIIATEIILHOT0 OpraHa — OMOJIMOTEYHOI0 COBETA U AKTUBA YUTATENEH.

4.13. ObecnieunBaeT TpeOyeMbIil peXHM XpaHEHHsT W COXpPAaHHOCTH OubimoTeyHoro ¢(oHna,
COTJIACHO KOTOPOMY XpaHEHUE YUeOHUKOB OCYILECTBIISICTCS B OT/ICIILHOM MTOMEIICHUU.

4.14. Opraam3yer pabOTy 1O COXpaHHOCTH OuOIMOTEYHOro ¢oHAa 0O0IMEe0Opa3oBaTeIbHON
OpraHu3aIH.



5. Opranu3anus aesiTeJIbHOCTH OUOJIHOTEKHU

5.1. bubmmoreyHo-uHGpOPMaITMOHHOE OOCITY)KMBAaHUE OCYIIECTBIISETCS HAa OCHOBE OMOIMOTEYHO-
WH(POPMALIMOHHBIX ~ pecypcoB B  cOoOTBeTcTBUM ¢ DepepalbHBIMU  TOCYJapCTBECHHBIMH
o0pa3oBaTeNbHBIMH CTaHIAPTaMHU, YU€OHBIM U BOCIIUTATENIBHBIM [UIAHAMHU LIKOJIBI, TIPOrpaMMamMH,
MPOEKTaMH U IIAHOM pabOTHI IIKOJIBHOW OMOIHOTEKH.

5.2. CrnoHcopckas MOMOIb, IOJXY4eHHas OUONMOTEKON B BHUAE IEJIEBBIX CPEICTB Ha
KOMILUIEKTOBaHKE (DOH/IA U 3aKYNKY 00OpYAOBaHUs, HE BICYET 32 COOOM CHIKEHUSI HOPMATUBOB U
(unn) aOGCoOMIOTHBIX pa3MepoB (UHAHCHUpPOBaHUS U3 OropKeTa. [IeHekHble CpelcTBa 3a CAAHHYIO
OMONIMOTEKON MakyJaTypy pacxoAyloTcs Ha YIy4IICHHE MaTepHalbHO-TEXHUYECKOH 0a3bl
O61OIMOTEKH, TOJMUCKY MPOPECCUOHANBHBIX U3/IaHUHN, KOMILIEKTOBaHUE (POH[IA TOKYMEHTOB.

5.3. OOmeoOpa3oBarenbHas OpraHU3alMs CO3/AeT YCIOBUS JUIS COXPAaHHOCTH amlmaparyphl,
000pyIOBaHUs U UMYIIECTBA IIKOJIbHONH OMOIHOTEKH.

5.4. OTBETCTBEHHOCTh 32 CHUCTEMAaTHYHOCTh M KadeCTBO KOMIUIEKTOBAHUS OCHOBHOTO (hOHIA
OuOIMOTEeKH, KOMIUIEKTOBaHHE yueOHOro (poHIa B COOTBETCTBHM C (heepalbHBIMU IMEPEUHSIMU
YU4EOHMKOB W Yy4eOHO-METOIUYECKHX W3AAHWH, CO3JaHHEe HEOOXOJWMBIX YCIOBHUH st
NEeSTeNIbHOCTH  OMOMMOTEKH HEeCeT JUPEKTOp IIKOJIbI B COOTBETCTBHM C Y CTaBOM
001e00pa3oBaTeIbHON OPTaHU3AIHH.

5.5. B OubnuoTeke 3ampemiaercs W3AaHHE U PACHPOCTpaHEHUE TMEYaTHBIX, ayauo-,
ayIMOBU3yaJIbHBIX M MHBIX MAaTE€pHAJIOB, COJEp)KalIMX XOTs Obl OJWH W3 IPU3HAKOB,
MPeAYyCMOTPEHHBIX 4acThio nepBoil crtatbu 1 PepepanbHoro 3akoHa ot 25 uronst Nell4-d3 «O
IIPOTUBOJAECUCTBUU IKCTPEMUCTKOMN ACATEIBHOCTHY.

He nomyckaercs  Haiuyusi  SKCTPEMUCTCKHX  MaTEpHalioB,  MPHU3BIBAIOIIMX K
OCYIIECTBICHUIO SKCTPEMHUCTCKOM JIEATEILHOCTH JTHOO 00OCHOBBIBAIOIIMX HIIM OIPABJIBIBAIOIINX
HEOO0XOMMOCTh OCYILECTBJICHUS! TaKOW JesATeIbHOCTH, MyOiMKanuid, O0OOCHOBBIBAIOIIMX WU
OTpaBJBIBAIOIIMX HAIMOHAJIbHOE M (WMJIM) pPacoBOE MPEBOCXOACTBO JIMOO OIMPAaBAbIBAIOLINX
IIPAKTUKY COBEPIUEHUS BOCHHBIX WJIM HWHBIX MNPECTYIUICHWM, HANpPaBIEHHBIX HA IIOJHOE WIIH
YaCTUYHOE YHUUYTOXKEHHE KaKON-IMOO STHUYECKOW, COIMAIbHOM, PacoBOM, HAIMOHAILHOW WIIN
PEJIUTHO3HON TPYIIIHI.

Kpome Toro, x Takum Marepuagam, B COOTBETCTBUM cO cT. 13 dDenepanbHoro 3akoHa No
114-®3 oTHOCATCS:

e oQuIMaTbHbIE MaTEpPHAJIbl 3aMPEIICHHBIX SKCTPEMUCTCKUX OpraHU3aluii;

e MaTepuaibl, aBTOPaMH KOTOPBIX SBIAIOTCA JIMIA, OCYXJIECHHBIE B COOTBETCTBUU C
MEXTYHapOAHO-TIPAaBOBBIMU aKTaMU 3a IMPECTYIUIEHUs] NPOTHUB MHpa U YEIOBEYEeCTBA U
coJepiKallve NPU3HAKH, NPEAYCMOTPEHHBIE YacTbIO MEPBOM CTaTbu | HACTOAILIETO
®denepanbHOro 3aKOHA;

e JO0ObIE HHBIE, B TOM 4YHCIE aAHOHUMHBIC, MaTe€pHajbl, COJEpXKallue IPHU3HAKH,
MIPelyCMOTPEHHBIE YaCThIO MepBO cTaThi 1 HacTosmero deaepanbHOro 3aKOHA.

B nomemenun Oubnmoreku pasmemaercs @DenepanbHbIl CHHUCOK 3KCTPEMHCTCKOM
JUTEPaTyphl, YTBEPXKJIEHHBIH (eepalbHbIM OpraHOM HCIOJIHUTEIbHONW BIIACTH, 3alpEelIeHHON K
pacpocTpaHeHuIo Ha Tepputopun Pocculickon Penepanuu.

[TpoBepka donma OMOMMOTEKH Ha MPEAMET HaJIM4Yusi B HEM DKCTPEMUCTCKUX MaTepUajoB
JOJDKHA TPOBOJUTHCS CHUCTEMATHYECKH (HE peXe OJHOrOo pa3a B Mecsll) NYTEM CBEPKH
uMerouxcs B (QoHae NOKyMEHTOB ¢ DenepalbHbIM CHHCKOM S3KCTPEMHUCTCKHX MaTepHaioB
onyOnuKoBaHHBIX Ha caite MunucrepcrBa FOctuumu Poccuiickoit ®enepanmu. Pesynbrarsl
cBepku ¢ukcupyores B «OKypHane cepku denepaqbHOTO CIUCKA IKCTPEMUCTCKUX MaTepUaioB ¢
¢boHIOM OMOIMOTEKN» O YEM COCTABISETCS aKT CBEpKU OMOIMoTeuHoro ¢ponaa ¢ «DenepaabHbIM
CIIMCKOM JKCTPEMHUCTCKUX MaTepuaioB». Iloctynatomiye B OUOIMOTEKY JOKYMEHTHI B
00513aTeIbHOM TIOPSIIKE CBEPSIOTCs ¢ DenepaabHbIM CIUCKOM 3KCTPEMUCTCKUX Marepuaios. [Ipu
oOHapyKeHUH JOKYMEHTOB, BKIIIOUEHHBIX B DefepanbHbIil CIUCOK SKCTPEMUCTCKUX MaTepUasoB,




OHU M3BIMAIOTCS, OPOPMIISIFOTCSL aKThI O CIIMCAHUU U YHHYTOXCHUH MCKIFOUEHHOH U3 OMOIMOTEKN
JUTEPATYPHI.
Pexxum paboThl OMOIMOTEKH ONpeaessercss MeaaroroM — OUOTMOTEKapeM B COOTBETCTBUHU C
IpaBWJIaMH BHYTPEHHETO pacropsiika o01eo0pa3oBaTeIbHON OpraHu3alty.
5.6. IIpu onpeneneHun pexkuma pabOThl OMOIMOTEKH MTPETyCMATPUBACTCS BBIICIICHHE:
* JIByX 4YacoB pabO4yero BpEeMEHH €XXETHEBHO Ha BBINOJHEHUE BHYTPUOMOIMOTEYHON
paboTsI;
* OIHOTO pa3za B MECALl — CAHWUTAPHOTO HS, B KOTOPBIH OOCITy)KMBaHUE MOJI30BATENICH HE
MIPOU3BOJIUTCS;
* HE MEHee OJTHOTO pa3a B Mecsll — METOIUYECKOTO JIHS.
5.7. Tlopsnok pocryma K OubauoTedyHsiM (oHmam W apyroi OmOIMOTEHYHOM HHPOpMAIUH,
[epeueHb OCHOBHBIX YCIYI M YCJOBUS MX HPEAOCTaBICHHS OMOIMOTEKaMH ONpEACISIOTCS B
[IpaBunax moiabp30BaHus ONOINOTEKOM.
5.8. O0meoOpa3zoBarenpHas OpraHU3anys HECET OTBETCTBEHHOCTh 3a JOCTYIIHOCTh M KaueCTBO
OnOIMOTEYHO-MH(POPMAITMOHHOTO O0CITY)KHBaHHSI OUOJIMOTECKH.
5.9. Opranusanus 00CITyXKHBaHUS YIaCTHUKOB 0Opa30BaTEIbHON JEATEILHOCTH MPOU3BOAUTCS B
COOTBETCTBHHM C TMpaBWJIAMH OXpaHbl Tpylda M TOXApHOH OE30MacCHOCTH, CaHHUTAPHO-
TMTHEHUYECKIMU TPEOOBaHUSMU M HOPMaMH.

6. Opranusanus, ynpasJjieHue U IITATbI

6.1. OOmee pyKoBOACTBO  OMOIMOTEKOH M  KOHTPOJIb 32 €€  JEATEIbHOCTHIO
OCYIIECTBISIET TUPEKTOP HIKOJIBI, KOTOPBIA YTBEPKIAET HOPMBI U TEXHOJIOTMYECKHE TOKYMEHTHI,
IUTaHBl U OTYeThl O pabore OMONMMOTEKH. J[MPEKTOp HECeT OTBETCTBEHHOCTb 3a BCE CTOPOHBI
JesITeTbHOCTH OMOIMOTEK, B MEPBYIO OYEpe/b, 32 KOMIUIEKTOBAHHE W COXPAHHOCTH ee (oHma, a
TaKXke 3a co3/1aHue KoM(pOpTHON MHPOPMAITMOHHON Cpebl ISl YUTaTeNeH.

6.2. PykoBOACTBO OHMONMOTEKOW OCYIIECTBISET 3aBeAYIOIIMK OMOIHOTeKOW (memaror —
O6ubnMoTEeKaph), KOTOPBIM HECET OTBETCTBEHHOCTh B IMpe/eNax CBOCH KOMIETEHIMH Mepen
JTUPEKTOPOM HIKOJIBI, O0YJAIOIIMMHUCS, UX POAUTENSIMHU (MHBIMHA 3aKOHHBIMHU TIPEACTABUTEISIMH) 32
OpraHU3alMI0 U Pe3yibTaThl ACATEIbHOCTH OMOIMOTEKH B COOTBETCTBUHU C (DYHKIIMOHAIbHBIMU
00S3aHHOCTSIMH, ~ TIPEAYCMOTPEHHBIMH  KBAJTHU(PHUKAIMOHHBIMH  TPEOOBAaHUSIMH,  TPYJOBBIM
JI0OTOBOPOM U Y cTaBOM 00111€00pa3oBaTeIbHOI OpraHu3aluu.

6.3. Ilemaror-6momuorekapp (OMOIMOTEKAaph) HA3HAYACTCS TUPEKTOPOM 001Ieo0pa3oBaTeIbHON
OpraHu3alM, SBISETCd WIEHOM IME€JarorMyeckoro KOJJIEKTMBA M BXOJUT B  COCTaB
MIeTIarOTMYECKOTO COBETA IIKOJIBI.

6.4. Ilenaror-6ubnuorexkapsr (6MOIMOTEKaph) OTBEYAET 3a OpraHU3alMi0 paboThl OMOIMOTEKH U
pe3yabTaThl €€ JESTeIBbHOCTH, COCTaBJsIeT TOJOBBIE IUIAHBI M OTYET O paboTe, KOTOphIE
oOcyxnatorcs Ha [legaroruueckoM coBeTe U YTBEpPKJIAIOTCS AUPEKTOPOM. ['010Bo# 11aH paboTh
OMOIMOTEKH SBISIETCS 9aCThIO OOIIETro TOI0OBOTO TIaHa 00Ieo0pa3oBaTeIbHON OpraHN3allii.

6.5. Ha pabory B OHOAMOTEKY IIKOJIBI NPUHUMAIOTCA JIMIA, HMEIOLMEe HEeoO0X0IAUMYIO
npoeCCHOHATBHYI0  MOATOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUAM  KBaTH(PHUKAIMOHHOM
XapaKTePUCTUKH MO JOJDKHOCTU M MOJIYYE€HHON CHEUaIbHOCTH, MOATBEP)KICHHYIO JOKYMEHTaMHU
00 oOpa3oBaHuH U (WJIK) KBaTU(PUKALUH.

6.6. I'papux pabGOTHI MIKOIBHON OMONMOTEKH YCTaHABIUBAECTCS B COOTBETCTBUU C PACHHCAHUEM
paboTel 00meoOpa3oBaTeNbHOM oOpranu3anuu. JIBa waca paboyero mHA BBIIEISETCS Ha
BBINOJIHEHUE BHYTpH OuOnmoredHoil paborsl. OauH pa3 B Mecall B OMOIMOTEKE MPOBOAUTCS
CaHUTAPHBIN JICHb.

6.7. Llrar OuOMMOTEeKM M pa3Mepbl OIUIATHl TpyJda, BKIKOYas JOMIaThl M HaAO0aBKU K
JOJDKHOCTHBIM OKJIaZiaM, YCTaHABIMBAIOTCS B COOTBETCTBHH C JCHCTBYIOIIUMH HOPMATHBHBIMHU
MIPABOBBIMU JIOKYMEHTaMH C Y4€TOM 00BEMOB U CIOKHOCTH padoT.



6.8. TpymoBble OTHOIIEHUS PAOOTHUKOB OWMOIMOTEKHM M OOIIE00pa30BaTEIbHON OpraHU3AINH
PETYIHUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCIOBHSI KOTOPOTO HE JAOJKHBI IPOTUBOPEUYUTH TPYJOBOMY
3aKoHoJaTenbCcTBy Poccuiickoit @enepanuu.

6.9. Ilemaror — OubOIMOTEKapb MOMJEKHUT AaTTeCTalldd B COOTBETCTBHH C MOPSIKOM,
ycraHoBiieHHBIM  IIpaButensctBom  Poccuiickoir ~ ®@exepanuu, JODKEH — yIOBIETBOPATH
TpeOOBaHUSM COOTBETCTBYIOIINX KBATHU(PUKAIMOHHBIX XapaKTePUCTHK, Y cTaBa U [lomoxeHusl.
6.10. bubnuoreunslii pabOTHUK JTOJDKEH CTPOro cobmoaaTh Hactosmiee [lonoxkeHnue, mpaBwia u
TpeOOBaHUsI OXpaHbl Tpylda M TOXKAPHOH OE30MacHOCTH B IOMENICHMH OWUOIMOTEeKH U B
001eo0pa3oBaTeNIbHOM OpraHU3aIIH.

7. IIpaBa, 0013aHHOCTH ¥ OTBETCTBEHHOCTh PAOOTHUKOB OMOIHOTEKH

7.1. Ilenaror — OuGIMOTEKAPHh KMEET TIPABO:

e  CaMOCTOSITENLHO BbIOUPATh (hOPMBI, CPEACTBA U METO/bI OUOIMOTEUHO-MH(POPMAITHOHHOTO
0OCITy’)KMBaHHsI 00pa30BaTEIbHOW W BOCIUTATEIBHOW ACATEIBHOCTH B COOTBETCTBHU C
LEeISIMHM U 33J]JadaMi, yKa3aHHBIMU B HacTosmeM llonoxkenuu u YcraBe o0Opa3oBaTeabHOM
OpraHu3aIuy,

e TMPOBOAWTH B YCTAHOBJICHHOM MOpSAJIKE (aKyIbTaTUBHBIC 3aHATHUS, YPOKH U KPYKKH
O6ubnmoTeyHo-O0ndmorpadhuIeckux 3HAaHUK 1 HHPOPMAIIMOHHOHN KYJIBTYPHI;

e OMNpeAeNsiaTh UCTOYHUKU KOMILIEKTOBAaHUS HH(GOPMAIIMOHHBIX PECYPCOB;

e W3BIMaTh M PEATU30BBIBATH JTOKYMEHTHI M3 ()OHIOB B COOTBETCTBHM C WHCTPYKIHEH IO
yueTy 6ubnuoreyHoro GpoHma;

e OIpEIENsATh B COOTBETCTBUH C INPABHJIAMH IOJH30BAHUS OMOIMOTEKOM, YTBEPKICHHBIMU
JUPEKTOPOM UIKOJIBI, M 10 COTJIACOBAHUIO C POJUTEIHCKUM KOMHUTETOM BHJIBI M Pa3Mephl
KOMITCHCAIMH yiiep0a, HAHECEHHOTO MOJIb30BaTENSIMUA ONOIMOTEKH,

e B3bICKMBaTb B COOTBETCTBUM C JCHCTBYIOIIMM 3aKOHOAATEIHCTBOM KOMIIEHCAIIHIO
yiiep0a, HAHECEHHOTO  TIOJIb30BaTeNIAIMH  OMOJMOTEKH, 3a  HECOBEPIICHHOJIETHUX
M0JIb30BaTesIe OTBETCTBEHHOCTh HECYT 3aKOHHBIE IIPEACTABUTENH;

e BHOCHUTH MPEUIOKEHUS TUPEKTOPY IIKOJIBI 110 COBEPIICHCTBOBAHUIO OIJIATHI TPY/a, B TOM
qucie Haj0aBoOK, AOIUIAT U NPEMUPOBaHUS PAOOTHUKOB OMOIMOTEKH 32 JONOIHUTEIbHYIO
paboTy, HE BXOJAIIYI0 B KPYI OCHOBHBIX OOS3aHHOCTEW PAOOTHHKOB OMOIMOTEKH; IO
KOMITCHCAIITUOHHBIM ~ MEPONPUSTUSM, CBSI3aHHBIM C BpPEIHBIMH YCJIOBHUSIMH TpyJa
(OnbnuoTedHas MLk, MPEBbIIIEHNE HOPMATHBa pabOThl Ha KOMIIBIOTEPE).

e Yy4acTBOBaTb B YIpaBICHUU O0OIIE00pa3oBaTeIbHOW OpraHuzaluMeil B  MOpSAKe,
ONpeAeIsIEMOM Y CTaBOM;

e Ha aTTEeCTAlMI0 COIJIACHO MOPSJKY, M3JI0KEHHOMY B COOTBETCTBYIOLIMX HOPMAaTHBHBIX
akrax IIpaBurenscTBa PO.

e  OBITH MIPEJICTABICHHBIMU K Pa3IHMYHBIM (JOpMaM MOOIIPEHUS, HarpaaaM U 3HaKaM OTJINYUS,
MIPEYCMOTPEHHBIM Il paOOTHIUKOB 00pPa30BaHUS U KYIIbTYPHI;

e Y4acTBOBaTb B COOTBETCTBUU C 3aKOHOAaTenbcTBOM Poccuiickoir denepauuu B paborte
OMOJIMOTEYHBIX aCCOLHMAIIAI NI COO30B.

7.2. llenaror-6mbnuorekaps 00s3aH:

e 00EcCreYnTh IMOJIL30BATEISIM BO3MOXXHOCTh PabOTHl ¢ WH(POPMAIMOHHBIMH pECypcaMu
OMOINOTEKH;

e uH(GOPMHUPOBATH OJIb30BATENEH O BIAAaX MPEJOCTaBISIEMbIX OUOIHOTEKOM yCIIyT;

e (QopmupoBath (HOHIBI B COOTBETCTBHM C YTBEPXKIECHHBIMHU (efepaTbHbIMU IEepEUHsIMU
y4eOHBIX  M37aHWl, O00pa30BaTENBHBIMH  MporpaMMaMu  0011e00pa3oBaTeIbHOM
OpraHu3allK, HHTEpecaMu, MOTPEOHOCTSAMH U 3alIpOCaMM BCEX KaTeropuii Mojb30BaTelie;

e COBEpPIICHCTBOBATH nH(popManmoHHO-O0ubIMorpaduyecKoe u OuOIMOTEYHOE
o0cCITy>)KUBaHHE MOJIb30BaTENCH;
e o0ecreynBaTh ~ COXPAHHOCTh  HWCIIOJNB30BaHHMS ~ HOCHUTENeH  WHpOpManmuu,  UX

CUCTCMATHU3AlIUI0, Pa3MCIICHUC U XPAHCHUC,



obOecrieunBaTh PEXUM PAOOTHI B COOTBETCTBUU C MOTPEOHOCTSMHU TIONIB30BaTENCH |
paboTOM IIKOJBL;

BECTH JIOKYMEHTAIUIO OMOTMOTEKH W OTYHTHIBATHCS B YCTAHOBJICHHOM TOPSAKE IEPe]
JTUPEKTOPOM 00111e00pa30BaTENILHOM OpraHN3aIUH.

7.3. bubnuoreuyHslii pabOTHUK HECET OTBETCTBEHHOCTD!

3a COOJIIOICHUE TPYIOBBIX OTHOIICHHM, PETJIAMEHTUPYEMBIX 3aKOHOJATEIILCTBOM O TPYIIE,
[IpaBunaMu BHYTPEHHETO TPYIOBOTO PACHOPSIKA B IIKOJIE, TPYAOBBIM JOTOBOPOM.

3a BBITTOJTHEHUE QYHKIIUN, TPEAYCMOTPEHHBIX HacTOsIIHMM [losoxeHuem.

32 COXPaHHOCTh OMOJMOTEUHBIX (OHIOB B MOPSIKE, MPEAYCMOTPEHHOM ACHCTBYIOIIUM
3akoHoJaTeNbecTBOM Poccuiickoit deneparum.

8. [IpaBa u 00513aHHOCTH MOJIb30BaTe el OMOIHOTEKH

8.1. ITonp3oBaTeNM MIKOJIBLHON OMOIMOTEKH UMEIOT MPaBO:

MOJIy4aTh TMOJHYI0 HHPOPMAIUIO O cocTaBe OMOIMOTEYHOro (oHIa, WHPOPMAIMOHHBIX
pecypcax U npefoCTaBIsAEMbIX OMOIMOTEKON IIKOJIBI YCIyTrax;

MOJIb30BAThCS CIIPABOYHO-OMOIMOTpaUuecKiM armapaToM OUOINOTEKH;

MOJTy4YaTh KOHCYJIbTAI[HOHHYIO TIOMOIIb B TIOUCKE M BEIOOPE HCTOUHUKOB MH(OPMAIIHH;
MOJTy4aTh BO BPEMEHHOE IOJh30BaHWE HAa A0OHEMEHTE W B UYMTAJIHLHOM 3alie IMeYaTHBIC
U3JIaHKS, AyHOBU3YaJIbHBIC JIOKYMEHTBI M IPYTUe KCTOYHUKU HH(DOpMAIUH;

MPOAJIEBATh CPOK MOJIH30BAHUS JTOKYMEHTAMH U JINTEPATYPOH;

y4aCTBOBaTh B MEPOIPHUSATHUSIX, TIPOBOJMMBIX IIKOJIBHOW OHOIMOTEKOM;

oOpamiarbest A7 pa3penieHnss KOHPIUKTHOW CUTYallud K AUPEKTOPY IIKOJIBI.

8.2. [Tonp3oBarenu MIKOJIHLHON OMOJIMOTEKN 00S3aHBbI:

COOJTFOAATh MPaBUIIA MTOJIb30BAHUS OMOIMOTEKOM;

0epe’KHO OTHOCHUTBHCS K MPOM3BEACHUSAM IeyaTu (He BbIphIBAaTh, HE 3arudaTh CTpaHMIL, He
JenaTh B KHHUTaX IOJAYEPKUBAHUM, IIOMETOK), HMHBIM JIOKyMEHTaM Ha pPa3JIUMYHBIX
HOCHUTEIISIX, 000pYJOBAHUIO, HHBEHTAPIO;

MOJTb30BAThCSl I[IEHHBIMH W CIPAaBOYHBIMU JIOKYMEHTaMH W JIUTEPATypOd TONBKO B
MOMEIIEHNU ONOIUOTEKH IIKOJIBI;

yOenuThCs TpU TMOJYYEHWH KHHUT B OTCYTCTBMM Je(eKTOB, a MNpu OOHapyKEHHUU
npouHpopmupoBat 00 3TOM paboTHHKAa OubOmMOoTeKkHu. OTBETCTBEHHOCTh 32
oOHapyKeHHBIE TEePEKTHl B CIABAEMBIX KHUTaX HECET IMOCIIEHUN T0Ih30BAaTElb;
pacluchIBaTBCS B YHUTATENbCKOM  (QOpPMYJIsipe 3a KaXAyl [OJY4E€HHYIO KHUTY
(uckmrouenue: odyyaromuecs 1- 4 KaccoB);

BO3BpalllaTh KHUTH B OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH;

3aMEHATh JOKYMEHTHI OMOIIMOTEKH B CIIydae WX YTPaThl WM MOPYH MM PaBHOIICHHBIMH,
m00 KOMIIEHCHpOBaTh yiiepd B pa3Mmepe, YCTAaHOBJICHHOM IpaBWJIaMHU IOJIb30BAHUS
OUOINOTEKOM;

MOJTHOCTBIO PACCUUTAThCA ¢ OMOIMOTEKON MO MCTEUEHUH CpoKa 0OydeHUs Wiu paboThl B
o011eo0pa3oBaTeabHON OpraHU3aIiu.

9. [Mopsia0K MOIb30BAHUSI IIKOJLHOH OHOJIMOTEKOT

9.1. 3amuck 00yJarOIUXCS U TIEJArOTHIECKUX paOOTHUKOB IIKOJIBI B OMOIHOTEKY IPOU3BOIUTCS B
WH/IMBUYAIILHOM TOPSJIKE, a POJUTENeH (MHBIX 3aKOHHBIX MpeICTaBUTeNeH) o0yJaromuxcs — 1o
MacHopTy.

9.2. Ilepeperucrpanus noab3oBarened OUOINOTEKH TPOU3BOIUTCS €KETOTHO.

9.3. JIokyMEeHTOM, TIOITBEPKIAIONTIM TIPABO TOJIb30BAHMS OMOITMOTEKOM, SIBIISICTCS YUTATEITLCKHIA
bopmyssp.

9.4. Yurarenbckuii hopmymsip GUKCUPYET AaTy BBIIAYU IOJIH30BATEIIO0 JTOKYMEHTOB W3 (hoHIa
OUOIMOTEKH U MX BO3BpAIIECHUS B OMOIHOTEKY.



9.5. PabGora yd4acTHHKOB OO0pa3oBaTe€IbHON MEATEIBLHOCTH Ha KOMIIBIOTEpE B OHOIHMOTEKe
MPOU3BOAMTCS B IPUCYTCTBUH Iieiarora — OMOiImoTexaps.

9.6. Paspemraercsi pabora 3a OJHMM IEPCOHAJIBLHBIM KOMIIBIOTEPOM HE Ooyiee IBYX YeEIOBEK
OJTHOBPEMEHHO.

9.7. Ilo BceM BompocaMm noucka HHGoOpManuu B ceTh MHTEpHET MOIb30BaTeNlb MOXKET 00paIaThCs
K Meaarory — OuoiamoTexapro.

9.8. 3ampemaercst obOpamieHre K pecypcam ceTu VHTepHeT, MpeanoyiararoliuM OIUIaTy U K
pecypcaM, yka3zaHHbIM B DeiepanbHOM CIIHCKE SKCTPEMHUCTCKON JIUTEPATYPHI.

9.9. PaGora 3a KOMIIBIOTEPOM B YUTAJIHLHOM 3ajie MIKOJIBHON OMOIMOTEKH MPOU3BOIUTCS COTIACHO
YTBEPK/ICHHBIM CaHUTAPHO-TUTHCHWYECKUM TPEOOBAaHMSAM, a TAaKXKe NpPaBHJIAM OXpPaHbl Tpylda U
MO’KapHOU OE30MacCHOCTH.

10. Cpok aeiicTBHUS MOJIOKEHHS

10.1. Cpoxk neiicTBHS JaHHOTO MOJIOKEHHSI HEOTPaHUYECH.

10.2. IIpu m3MeHEeHUH HOPMATUBHO-IPABOBBIX JOKYMEHTOB, PEIrIAMEHTHPYIOIUX IESITEIbHOCTD
00pa30BaTENBPHOTO YYPEXKICHHS, B IIOJIOKEHHE BHOCATCS W3MEHEHHS B COOTBETCTBHE C
YCTaQHOBJICHHBIM MTOPSKOM.
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